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The following information is information concerning employment that must be published in line with the revised code. All information is accurate to 30th November 2016
Organisation Chart (top three levels of the organisation)
YPO Board of Directors
Managing Director - the most senior officer at YPO is the Managing Director who working closely with the management committee and lead authority provides provide leadership, strategic direction and operational management to ensure the delivery of all services. The MD also has responsibility for the finance function.
Executive Director – this role has responsibility for procurement (supplies and services), contracts, Finance, IT and Programme Management
Executive Director  - this role has responsibility for, Sales, Marketing, Catalogue production, CPD, Customer Engagement, Quality Assurance and the Trading Team 
Assistant Director HR and Logistics  – this role has responsibility for HR, Business Support, Health and Safety, Facilities Management, Logistics, and Transport
The Board share responsibility for managing all YPO employees and meet formally on a monthly basis. The Board is chaired by the Managing Director. Reports requiring further scrutiny or decisions outside of the delegated responsibilities are referred as appropriate to the management committee or a relevant sub-committee.
YPO Senior Leadership Team These are all permanent posts. Further details in relation to services and functions, budgets and detailed salary information has not been included as this is deemed to be commercially sensitive information.
Head of Logistics  
Head of Procurement Services 
Head of Trading 
Head of Customer Experience 
Head of Sales and Marketing 
Head of Finance
Head of Business Change and IT

Contact details
	Role
	Current role holder
	e-mail address

	Managing Director

	Simon Hill
	simon.hill@ypo.co.uk

	Executive Director
	Paul Smith
	paul.smith@ypo.co.uk


	Executive Director
	Jo Marshall
	jo.marshall@ypo.co.uk


	Assistant Director HR and Logistics
	Julie Wray
	julie.wray@ypo.co.uk


	Head of Logistics
	David Sergent
	david.sergent@ypo.co.uk

	Head of Procurement Services
	Gillian Askew
	gillian.askew@ypo.co.uk

	Head of Trading
	Richard Tinker
	richard.tinker@ypo.co.uk

	Head of Customer Experience
	Martin Armytage
	martin.armytage@ypo.co.uk

	Head of Sales and Marketing 
	vacant
	

	Head of Finance
	Steve Hall
	steven.hall@ypo.co.uk

	Head of Business Change and IT 
	Gavin Rimmington
	gavin.rimmington@ypo.co.uk



Senior Salaries – please see the attached link to senior management pay data
Additional Benefits
Pension
The Local Government Pension Scheme (LGPS) covers Council employees and some councillors. The LGPS is a contributory scheme, this means that the employee contributes to the scheme from his or her own salary. Employees contribute between 5.5% - 12.5% of their salaries.
Employers' contributions to the LGPS vary depending upon how much is needed to ensure benefits under the Scheme are properly funded, and are set independently. The rules governing the pension scheme are contained in regulations made by Parliament. 
Further information about the scheme can be found on: www.lgps.org.uk 
Expenses – What are Senior Officers entitled to?
The Board are expected to work such hours as are necessary to ensure the job gets done. This routinely involves evening and sometimes weekend work as well as a standard Monday to Friday business week. 
No extra payments are made for such extended hours. 
Senior officers in line with all employees are able to claim for a restricted amount of legitimate business expenses, including business travel in line with YPO’s travel and subsistence policy.
Pay Multiple – this is included in the Statement of Pay Policy 2016 which was approved at Management Committee on the 25th November 2016. 
Trade Union Facility Time 
The only Union recognised by YPO for collective consultation is UNISON. There are 9 elected Union representatives with the following hours allocated for Union duties
Branch Chair, 7 hours per week
Branch secretary, 18 hours per week
Health and Safety rep 4 days per year plus 2 hours a month for meetings
4 workplace and safety reps 2 hours per month for meetings.
Additional hours may be required for ad hoc meetings, support in conduct issues etc.
1450 hours are currently allocated for a 12 month period which is the equivalent of 0.75 FTE
In the 12 months to the 16th September 2016 1058 hours were spent on Union duties, the equivalent of 0.55 FTE
Currently the branch secretary is also the Health and Safety rep which equates to 50% of his available working time. 
A basic estimate of spending on Unions as a percentage of the total pay bill (calculated as the number of full time equivalent days spent on union activities multiplied by the average salary divided by the total pay bill) is £23,286 or 0.00105% of the total pay bill
